Instructions for Renewal Application

Create and submit an Update Application on your existing License. Login to your License Dashboard.
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There are two ways to begin an Update Application.
1. Click on “Create a New Application”.
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You will see the following screen. Click on “Business License Update”.
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Select the license you wish to update.
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Please select the applicable lloense number from the drop down. Please note: If your license has been deactiveted or is expired, It may not
appear in the drop down, You may review the docuament reguiraments for each update type by clicking tha tp icon.
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Or
2. From your License Dashboard, go to the far right under “Actions” and click on the three lines for

the license you are updating.
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Click on “Business License Update”.
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You will see the following screen.

Please select the applicable licensa number from the drop down. Please note: If your license has been deactivated or Is expired, It may not
appear in the drop down. You may review the document requirements for each update type by clicking the tip icon.
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Scroll to the bottom of the screen until you see “Do you want to update something else?”. Click “Yes”.

Do you have a Majority Ownership Change? (i) B No

Do you have a request for Microbusiness Conversion?
(Approvals will receive an invoice to pay.) (i) I No

Do you have a request for Conditional Conversion to
Annual License? 37 B No

Do you want to update something else? Yes -

Describe what do you want to update,

Your license application will open, and certain fields can be updated. If a field cannot be edited it is
because that information cannot be changed. Documents can be uploaded under corresponding tabs.
Renewal documents, including the Adult Use Cannabis License Renewal Certification, can be uploaded
under “Other Documents”.

Save your changes on each screen and move through your application to submit. The Commission will
review your request. Requests for additional information will be sent to the Primary Point of Contact as
needed. Renewal fees will be invoiced upon approval or denial of your request.



