
Instructions for Renewal Application 

 

Create and submit an Update Application on your existing License. Login to your License Dashboard. 

 

 

There are two ways to begin an Update Application. 

1. Click on “Create a New Application”. 

 

  

 

 

 

 

 

 



You will see the following screen. Click on “Business License Update”. 

 

 

Select the license you wish to update. 

 

 

 



Or 

2. From your License Dashboard, go to the far right under “Actions” and click on the three lines for 

the license you are updating. 

 

 

Click on “Business License Update”. 

 

 

 

 

 

 

 

 

 

 



You will see the following screen. 

 

 

 

 

 



Scroll to the bottom of the screen until you see “Do you want to update something else?”. Click “Yes”. 

 

 

Your license application will open, and certain fields can be updated. If a field cannot be edited it is 

because that information cannot be changed. Documents can be uploaded under corresponding tabs. 

Renewal documents, including the Adult Use Cannabis License Renewal Certification, can be uploaded 

under “Other Documents”. 

Save your changes on each screen and move through your application to submit. The Commission will 

review your request. Requests for additional information will be sent to the Primary Point of Contact as 

needed. Renewal fees will be invoiced upon approval or denial of your request. 


